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Participants & Rosters: Households & Participants:  
Adding Children: Participant Status

There are four potential participant statuses. For the purposes of My Food Program, three of them are identical and 

are used only for your recordkeeping purposes.

The following three participant statuses will include children on attendance and meal count lists:

• Active

• Pending

• Incomplete

Active 

Many sponsors use “Active” to 

mean that all the required CACFP 

paperwork has been turned in. 

For example, an enrollment form, 

an income form, an infant meal 

notification letter and special dietary 

statement (if applicable).

Pending 

Many sponsors use “Pending” to 

mean that a child has been added to 

My Food Program, but they have not 

received any paperwork.

Incomplete

The “Incomplete” status is most often 

used if some of the required CACFP 

paperwork has been submitted, but 

some is still missing. For example, an 

enrollment form has been submitted, 

but it was missing a signature and 

has been returned to the center for 

proper completion.

Inactive 

The status of “Inactive” will remove a child from appearing on attendance and meal count lists. The Date Withdrawn will 

be automatically populated with the date the participant is changed to inactive in the system.


